
Notre Dame of Mt. Carmel



Open your browser and go to www.flocknote.com/ndcarmel.

You can also get to our network from our website at www.ndcarmel.com: 

http://www.flocknote.com/ndcarmel
http://www.ndcarmel.com/


• If you have already registered with 
flocknote in the past, simply click 
on the blue login button.

• If you are registering for the first 
time, fill in the information on the 
fields and click on the green icon.



Once you sign in, you will be redirected to the main screen of our Flocknote Network
where you will be able to see all the groups to which you belong.



Make sure you set up your lists’ Notifications! To do so, click on the purple bell icon.

*** If you serve in the EM, Lector, Altar Servers, Welcoming, Shepherd’s Call, ChristLife and/or 
Adoration Ministries, please be sure that the settings for those lists have

the “speech bubble/Email Me Comments” icon highlighted (blue).  If you make any changes, 
save your settings at the bottom of that screen.



Placing your mouse on any of the groups will allow you to see 
the Notes which have been sent to that group list.

If you are a group list administrator, you will also be able to see 
the contact information for People belonging to that list.



To write/send a note, click on the blue icon below the title of our church.



After you’ve clicked on the “envelope” icon, a new window will 
open where you will be able to create/edit your note.

Type the subject of 
your note here.

Type the greeting and 
your message here. 

Once you start typing text you 
will see an editor menu pop 

up, where you can adjust text 
size, bold, italize, create a 

link, add bullets, etc.

Use this option to create a 
new section (different from 
the previous one) where you 
can include a graphic, a 
video, a quote, etc.

This menu controls aspects of 
the section (whether it’s text, 
a graphic, an attachment, a 

video, etc.



Sample Note…
This option will send a 
test message to your 

email inbox (a good way 
to proof your message 

before you actually send 
it out).

This option allows you 
to save the message in 

case you wish to 
continue editing or send 

it at a later time. You 
will find the message in 
the drafts folder under 

Notes.

Click here to preview 
your message on the 

spot and decide 
whether you want to 
send it, or go back to 

continue editing.


